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	Date of Application:
	

	Position(s) Applying For:
	


Personal Information

	Surname:
	

	Forenames:
	

	Title (Mr, Mrs, Miss, etc):
	

	Previous names (if any):
	

	Address for communications:
	

	Daytime telephone number:
	

	Evening telephone number:
	

	Email Address: 
	

	Are you legally able to work and live within the UK?
	Yes/No  

If No is selected, please give additional info. 

	Dates you are not available for interview:
	

	Do you hold a full driving licence?
	Yes/No

	Have you any driving related convictions  or any that are pending or outstanding?

If yes, please give details
	Yes/No

	Do you require any reasonable adjustments to enable you to participate in this job application process? 
	


Equal Opportunities Monitoring 

	Date of Birth 
	

	Gender 
	

	Are you married or in a civil partnership?
	

	Age:
	

	What is your sexual orientation? 
	

	What is your religion or belief? 
	

	What is your ethnicity? 
	

	Rehabilitation of Offenders 

All posts with Access Training (SW) Ltd have potential access to young people, therefore all employees are exempt from the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975) and subject to an enhanced disclosure check through the Disclosure and Barring Service (DBS). 

We require all prospective employees to disclose all pending prosecutions, convictions (spent, or unspent), cautions and bind-overs. 

Do you have any pending prosecutions, convictions (spent or not spent), cautions or bind overs? 

Yes   (     No ( 



	Disability 
As a Disability Confident employer, we are committed to giving everyone an equal opportunity to apply for a job with us, therefore we collect information relating to this to ensure that we are reaching as wide a number of potential applicants as possible. 
Do you feel that you have a disability or health condition?   Yes   (     No (
What is the effect or impact of your disability or health condition on your ability to give your best at work? 

The information in this form is for monitoring purposes only. If you believe that you need a ‘reasonable adjustment’, then please discuss this with the senior manager running the recruitment process. As an organisation around 50% of our current employees have some form of disability or long-term health condition. 


Education

From GCSE or equivalent to degree level in chronological order
	Establishment
	Qualifications gained

	
	


Postgraduate education or study or any other professional qualifications

	Establishment
	Qualifications gained

	
	


Work Experience

Please give details of your full employment history. Please begin with your present or most recent position and then work chronologically backwards. Full details of your employment and education history must be gathered including details surrounding any break in employment or education as part of our safer recruitment processes. 
	From 
	To
	Name and address of employer
	Description of duties and responsibilities

and reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



*If you require more space, please either insert rows or use a continuation sheet. 
Other Information
	Do you have any other relevant qualifications or skills?

(For example, knowledge of a foreign language, first aid, Makaton, computer literacy, etc.)



	Please give details of any time when you were not either working or in full-time education:



	Please use this space to mention anything else which supports your application:



	If you are successful, when could you take up your post?




	If you are disabled or suffer from an acute or chronic ill-health problem, please give details of any special arrangements you would require to enable you to attend interview should you be selected to progress. 



Referees

Please give details of two referees, one of whom must be a previous employer or, if this is an application for your first job, your school teacher or higher or further education lecturer.  Neither referee should be a relative or contemporary.

	First referee
	Second referee

	
	


Declaration

I declare that the information I have given on this form is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.

Signed: ……………………….................................................................
Date: …………………………..................................................................
Once Completed, please email your application form to enquiries@accesstraining.co.uk along with a covering letter. Alternatively, post to:   

Recruitment, 

Access Training (SW) Ltd, 

7 Tregarne Terrace, 

St Austell, 

Cornwall, 

PL25 4BE

If you wish to apply by phone, please call 01726 77600, a time will then be arranged to speak with one of the senior management team regarding the job opportunities that are available within the company and the requirements for completing your application. 
This form has been designed to tell us all we need to know about you at this stage. It is essential that this form is completed in full, and that the experience section is used to explain fully how your experience and skills meet the requirements of this post. You are also required to ensure that any gaps in career/education history are explained as this forms part of the vetting process for employment with the company in line with our safer recruitment processes. 


Please note that CV’s will not be accepted as an application for this position, however, if you have any difficulties completing this form, please contact us to arrange an alternative method of application.  


Please complete the form in black ink and block capitals.
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